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GreenFacts asbl (GF)
Règlement d’ordre intérieur (Standing Regulation)

This document is a translation. Only the French version should be considered official.

1. Subjects of GreenFacts studies 

The priority subjects should address the main concerns of citizens and opinion leaders regarding health and environment issues. 

The Board of Directors selects the subjects. The launch of a study relies on the existence of an appropriate source document (see 2.1 below) and on the choice of an Editor (see 2.2 below).

2. Drafting of the studies

GreenFacts studies are structured as Q&As, presented in a three-level structure of increasing details. They consist in faithful summaries of an Editoritative scientific publication, which has already been peer-reviewed and is called the « source document ». The level 3 is essentially the source document in full or its official summary (like for example the "Summary for Policy Makers" by the IPCC or the documents’ summaries by the IPCS). 

GF (GreenFacts) is in charge of the drafting of the studies; the SB (Scientific Board) is in charge of certifying that they are scientifically accurate and unbiased and of authorizing their final publication. 

The participation of renowned experts, whose competence, independence and objectivity are recognized worldwide, is essential. This applies to the Editors and, to a greater extent, to the members of the SB.

2.1 Source document 

The source document must fulfill the following criteria: 

· To be an authoritative scientific document, released in principle by an international scientific organization, peer-reviewed and recognized as current and unbiased by the scientific community,  

· To meet the editorial needs of GreenFacts. 

2.2 Editor of the Studies

Except for the first study, which was written by the GF editorial staff, the studies are generally written by a subcontractor, called the « Editor », working in collaboration with the GF editorial staff. The Editor can be for example: 
· A university teacher or an assistant under the supervision of his/her teacher,

· An independent expert or a member of the editorial team of the source document. 

The Editors and other consulted experts can receive a financial compensation based on academic rates, after prior arrangement with the GF management and within the limits of the appended « GF expense policy ».  

The Editors can sign their studies but give their copyright to GF, in order to simplify later updates. 

2.3 Preparation of the Studies 

The preparation of the studies will be coordinated by the GF editorial staff and supervised by the Board of Directors. The steps and responsibilities are typically: 

1) Selection of a source document and of the Editor by the GF management, in agreement with the SB and the Board of Directors; appointment of a « review coordinator » by the President of the SB chosen amongst its members, who will ensure that the peer-review is correctly carried out (see 3.3 below).

2) Proposal of a canvas for level 3 by the GF editorial staff, achieved by dividing the source document (or its official summary) into questions (typically 5 to 9) and sub-questions, while respecting its integrity.

3) Fine tuning of the canvas and drafting of levels 1 and 2 by the Editor in collaboration with the GF editorial staff. The Editor is responsible for the scientific content and, with the GF editorial staff, for the editorial quality. Like in other institutions, the pre-publication of the study as “draft” on the website can be allowed by the SB. 

4) Peer-review of the 3 levels, supervised by the « review coordinator » (see 3.3 below). This peer-review can be combined with the consultation of a non-specialist writer (for example a journalist) and of other experts in health and environment matters (NGO, industry…).

5) The corrections by the Editor in collaboration with the GF editorial staff, supervised by the « review coordinator ».
6) Approval of the final version by the SB represented by its President and final publication on www.GreenFacts.org. 

3. Scientific Board (SB)

3.1 Role of the SB

The main role of the SB is to ensure the scientific quality and the impartiality of all the information published on the website GreenFacts.org.  More specifically, the SB is in charge of:

· Contributing to the choice of the source documents and the Editors,

· Selecting scientific experts, renowned for their scientific competence and their independence, to review the drafts of the publications prepared by the Editors within a set deadline, 

· Approving these publications after the corrections of the peer reviewers are taken into account.

The President of the SB and the GF management will agree on the modes of interaction between the SB, its President and GF. 

3.2 Appointment to the SB
The SB will be comprised of a President, one (or several) vice-president(s) and at least half a dozen permanent members, who are internationally renowned scientists from the academe and the research world. At the proposal of the SB, the President will be elected by the GF Board of Directors by a two-thirds vote, for a maximum period of 3 years, and can be re-elected. The Vice-president(s) and the permanent members are proposed by the President of the SB after consultation of its members, elected by the GF Board of Directors by a two-thirds vote for a maximum period of 3 years, and can be re-elected. The members of the SB may or may not be members of GreenFacts asbl. 
The President and/or Vice-president of the SB may be invited to the GF Board of Directors meetings, with an advisory capacity.  

The GF Board of Directors can obtain the resignation of the President or one of the Vice-presidents by a two-thirds vote if he/she failed to be competent, unbiased or rigorous enough. 


3.3 Peer-review process 

For each study, the President of the SB will appoint a « review coordinator » amongst its permanent members, who will supervise the organization and the follow-up of the peer-review. He will ensure that the following tasks have been correctly achieved within a maximum delay of 2 months: 


· Choosing at least 3 "peer reviewers” among the impartial scientific experts in the field, 

· Supervising the peer-review process in collaboration with the GF editorial staff,  

· Ensuring the comments of the "peer reviewers" are taken into account in the final version of the study, which will be produced by the Editor in collaboration with the GF editorial staff, 

· Submitting the study to the president of the SB for final approval. 

The scientists involved in the drafting or the review of the studies must inform the Board of Directors and the SB of possible conflicts of interests.

The final publication of a study is approved (or refused) in all conscience by the President of the SB after possible consultation of the permanent members of the SB. After this approval, the studies cannot be modified without the permission of the President of the SB.   

In case the President of the SB has directly taken part into the preparation of the study (for example as the Editor, a review coordinator or a peer reviewer), he will appoint the Vice-president or another member of the SB for the final approval of the study.  

The names of the peer reviewers will not be mentioned in the studies but will be mentioned in a general list near the SB members.  

The SB members will receive a financial compensation for their work, based on academic rates, after prior arrangement with the GF management and within the limits of the appended « GF expense policy ».  

The translations of the studies into other languages will also be peer-reviewed through a simplified process. 

4. Membership fees

The annual membership fees are the following: 

· For the active members: 5 EUR 

· For the contributing members: 25 EUR; they may be invited to attend some of the general assemblies, conferences, events… 

· For the distinguished members: 200 EUR minimum; their names could be mentioned on the GF website. 

These fees are payable to the bank account n° 001-3609150-50 of GreenFacts asbl. 

5. Votes at the General Assembly 

By default, the votes will be done from the floor. 

However, when the majority is not clearly established or if a member requests it, the vote will be in two steps (by member categories) as defined in the articles 15 and 16 of the constitution act. 

6. Updates

This Règlement d’ordre intérieur can be reviewed at any general assemblies on request of an administrator. 

Brussel, 9 March 2004
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